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1. TENDER NOTICE AND INVITATION TO TENDER 
 

Duly authorized, in my capacity as the procurement officer, acting on behalf of the employer, I hereby invite 

you to tender for the project referred to as follows:  

 

REFURBISHMENT OF THE TRADE AND INVESTMENT KWAZULU – NATAL OFFICES LOCATED AT            

1 ARUNDEL CLOSE, KINGSMEAD OFFICE PARK, DURBAN, 4001 - GLAZING CONTRACT – SECOND 

FLOOR 

 

In this regard, you are advised, that it is compulsory, that the following documents be submitted with your 

tender offer.  Note that failure to do, may render your offer as non-responsive and may lead to its 

disqualification and hence may not be considered further in the adjudication process: 

 

 Covering Letter, including all the tenderers details 

 Form of Tender  

 Original Valid Tax Clearance Certificate or Completion of Letter of Authorisation 

 CSD Registration Report containing the CSD Supplier No. and Unique Registration Reference No. 

 Copy Letter of Good Standing 

 B-BBEE Certificate 

 Fully Priced Bills of Quantities 

 

Further, the following special conditions are applicable to this tender: 

 

All tender offers shall be regarded as Fixed Price Offers, which shall not be subject to any contract price 

adjustments in terms of rates, i.e. all rates must be remain fixed for the full duration of the contract. 

 

The Employer reserves both the right not to appoint the lowest submitted tender / price and exclude any part 

of the works included in the scope and bills of quantities. 

 

The details of the tender closing are as follows: 

 

 Date of Tender Closing  : Tuesday, 18TH October 2017 

 Time of Tender Closing  : 11H00 

 Place of Tender Closing  : Trade and Investment Kwazulu – Natal Offices 

1 Arundel Close 

Kingsmead Office Park 

Durban 

4001  

Note: 

 

Tender offers must be delivered and dropped off at the reception of Trade and Investment Kwazulu – 

Natal, 1 Arundel Close, Kingsmead Office Park, Durban, 4001 on or before the tender closing date and 

time. Any tender offer received after the closing date and time shall not be considered. 

 

Yours faithfully, 

 

Matthew Canham 

Procurement Officer: Trade and Investment KwaZulu - Natal (TIKZN) 

 

 

C.C. Neville Matjie – TIKZN - Executive Manager: Strategy and Operations  

 

mailto:neesen@ldm.co.za
mailto:neesen@ldm.co.za
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2. TENDER RETURNABLE SCHEDULE 
 
The tenderer shall complete and submit the following returnable schedules and documents: 
 

ITEM DESCRIPTION 
 
DETAILS 

COMPULSORY 
(YES / NO) 

NON-
SUBMISSION 

WILL RENDER 
TO TENDERER 

NON-
RESPONSIVE 

T
E

N
D

E
R

E
R

S
 C

H
E

C
K

 

T
IK

Z
N

 C
H

E
C

K
 

F1 Form of Tender 
Completion and Signing of the Form of 
Tender. 

YES   

F2 
Tax Clearance Certificate 
Requirements 

Original current tax clearance certificate 
issued by the South Africa Revenue 
Service in respect of Income Tax, Skills 
Development Levy, Unemployment 
Insurance Fund, Value Added Tax and 
Pay as you earn 
  

Bidders who are not in possession of an 
Original Valid Tax Clearance Certificate 
are required to complete the LETTER OF 
AUTHORISATION FORM, granting TIKZN 

authority to verify/validate the Tenderers 
Tax Compliance Status from SARS. The 
Tenderer is also required to attach a copy 
of the Tenderers Tax Clearance Status 
printed from the online portal.  
 

Upon evaluation of the bid, should the 
Tenderers Tax Clearance Status printed 
from the online portal, not be in order, this 
will lead to the invalidation of the bid. 

YES   

F3 CSD Registration 
Submission of a valid CSD Report 
containing the CSD Supplier No. and 
Unique Registration Reference No. 

YES   

F4 
Letter of Good Standing in 
terms of COID Act* 

Copy of a valid Certificate of Good 
Standing issued by the Department of 
Labour, in accordance with the 
Compensation for Occupational Injuries 
and Diseases Act (COIDA). – must be valid 
at the time of close of tender and and 
award.  
 

Upon evaluation of the bid, should the 
Tenderers Letter of Good Standing Status 
printed from the online portal, not be in 
order, this will lead to the invalidation of the 
bid. 

YES   

F5 Preference Points 
Submission of a copy of the original & valid 
B-BBEE status level verification certificate.  

YES   

F6 Priced Bill of Quantities 
Completion of the Bill of Quantities and 
Summary Page. 

YES   
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3. CONDITIONS OF CONTRACT 
 
The conditions of contract applicable to this contract shall be as follows: 
 
 The “JBCC (Joint Building Contracts Committee) MINOR WORKS AGREEMENT – Edition 5.1, Code 

2102 – March 2014,” – Not included herein;  

 The “JBCC (Joint Building Contracts Committee) MINOR WORKS AGREEMENT: CONTRACT DATA 

– Edition 5.1, Code 2102 – March 2014,” – Not included herein; 

 The MINOR WORKS AGREEMENT: CONTRACT DATA SCHEDULE - Included herein; 

 The “Model Preambles for Trades – 2008”, as recommended by The Association of South African 

Quantity Surveyors shall apply to this contract and is obtainable from The Association of South African 

Quantity Surveyors or Building Industries Federation South Africa (BIFSA). – Not included herein; 

 The “ASAQS (Association of South African Quantity Surveyor) PRELIMINARIES – November 2007,” – 

Not included herein; 

 The Schedule of Variables – Included herein; and 

 Any other relevant data contained in this Quotation Enquiry Document.  
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4. MINOR WORKS AGREEMENT: CONTRACT DATA SCHEDULE 
 
The references provided in the table below must be read in conjunction with the Standard JBCC Minor Works 
Agreement: Contract Data Form 
. 

A TENDER INFORMATION 
 

REFERENCE DATA 

A1 
Refurbishment of The Trade And Investment Kwazulu – Natal Offices 
Located at 1 Arundel Close, Kingsmead Office Park, Durban, 4001 – 
Glazing Contract – Second Floor 

A2 
Glazing and Associated Works as measured in the Bills of Quantities 
for the 2

ND
 Floor Only  

A3 
Trade and Investment Kwazulu – Natal, 1 Arundel Close, Kingsmead 
Office Park, Durban, 4001 – 2

ND
 Floor 

A4 

Name: 
Trade and Investment Kwazulu – 
Natal 

Business Type: 
Public Company – Listed in 
Schedule 3C of the PFMA 

Contact Person: Matthew Canham 

E – Mail Address: matthew@tikzn.co.za 

Registered Street Address: 
1 Arundel Close, Kingsmead 
Office Park, Durban, 4001 

Postal Address: P.O. Box 4245, Durban, 4000 

Telephone: +27 31 368 9600 

Fax: +27 31 368 6379 

A5 

Name: LDM Consulting (Pty) Ltd 

Company Registration No: 2003/000818/07 

Contact Person: Trevor Munian 

E – Mail Address: trevor@LDM.co.za 

Registered Street Address: 
21 West Riding Row, Sherwood, 
Durban, 4091 

Postal Address:  
P.O. Box 19233, Dormerton, 
4015 

Telephone: +27 31 207 1340 

Fax: +27 31 209 9441 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:neesen@ldm.co.za
mailto:neesen@ldm.co.za
mailto:trevor@LDM.co.za
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MINOR WORKS AGREEMENT: CONTRACT DATA (CONTINUED…) 

 

A TENDER INFORMATION (CONTINUED…) 
 

A6, A7 and A8 

Name: 
To Be Advised – If Deemed 
Necessary by the Employer 

Company Registration No: 
To Be Advised – If Deemed 
Necessary by the Employer 

Contact Person: 
To Be Advised – If Deemed 
Necessary by the Employer 

E – Mail Address: 
To Be Advised – If Deemed 
Necessary by the Employer 

Registered Street Address: 
To Be Advised – If Deemed 
Necessary by the Employer 

Postal Address:  
To Be Advised – If Deemed 
Necessary by the Employer 

Telephone: 
To Be Advised – If Deemed 
Necessary by the Employer 

Fax: 
To Be Advised – If Deemed 
Necessary by the Employer 

 
B CONTRACT DATA 
 
Clause references apply to the JBCC Minor Works Agreement Edition 5.1 (Minor Works Agreement [MWA]) 
published March 2014. Only clauses in the MWA requiring the provision of information [CD] are quoted below. 

 

CLAUSE REFERENCE ITEM DETAILS 

Clause 2.1 Republic of South Africa 

Clause 2.2 
The edition of all documents and legislations shall be that referred to 
in the tender document, unless amended in the signed contract.       

Clause 2.3 English 

Clause 4.1 The signed contract documents shall be held by the employer 

Clause 4.3 

1 (one) no. Copy of the contract document shall be issued to the 
contractor which shall include the: 
 

 Fully completed tender submission,   

 Priced schedule of quantities and rates, 

 Any tender clarification responses issued post tender closing 

 The valid approved purchase order 

 The tender document and 

 Any other relevant documents     

Clause 5.3 None 

Clause 8.3.1 
Contract works insurance shall be affected by the contractor for the 
replacement cost of the building plus the cost of this contract works 
multiplied by a factor of 2.1   

Clause 8.3.2 
The contractor shall have in place SASRIA insurance for any 
damaged caused to both moveable and immovable assets in 
Kingsmead Office Park  

Clause 8.3.3 
The contractor shall have in place public liability insurance for any 
damaged caused to both moveable and immovable assets in 
Kingsmead Office Park 
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MINOR WORKS AGREEMENT: CONTRACT DATA (CONTINUED…) 

 

B CONTRACT DATA (CONTINUED…) 
 

CLAUSE REFERENCE ITEM DETAILS 

Clause 8.3.4 Not Applicable 

Clause 8.6 
The value of the deductibles shall be determined by the party 
responsible for the particular insurance  

Clause 9.1 The contractor shall not provide a Guarantee for Construction 

Clause 9.3 Clause 9.3.1 is Not Applicable. Clause 9.3.2 shall apply 

Clause 9.5 
The employer shall not provide a Guarantee for Payment to the 
contractor  

Clause 10.1.3 

The parking areas, ground floor, first floor, part second floor and 
entrance staircase shall be operational for the full duration of the 
contract. These areas shall not be available at all times. The 
contractor shall only be permitted to use a dedicated staircase which 
shall be pointed on site on contract award.   

Clause 10.1.4 
The contractor shall preserve all areas of the works, the exiting 
occupied areas of the building referred to in Clause 10.1.3 above and 
all other areas it may utilize in Kingsmead Office Park 

Clause 10.1.4 The contractor shall provide its own ablution facilities 

Clause 10.1.6 
The parking areas, ground floor, first floor, part second floor and 
entrance staircase shall be operational for the full duration of the 
contract. These areas shall not be available at all times. 

Clause 10.1.7 
The agreed date to give possession of the site to the contractor shall 
be no later than the date of the tender validity period, unless 
otherwise advised and agreed by the parties concerned 

Clause 10.1.8 
The agreed date to give possession of the site to the contractor shall 
be no later than the date of the tender validity period, unless 
otherwise advised and agreed by the parties concerned 

Clause 10.1.10 
The employer shall not provide a Guarantee for Payment to the 
contractor 

Clause 13.1 
The employer shall employ a minimum of 10 No. direct contractors 
for the execution of other works are also indicated in the drawings 
included herein, but is not part of the scope of work for this contract.   

Clause 13.3 

There shall be no privity of contract between the contractor and a 
direct contractor appointed by the employer, unless this contract 
includes the provision of construction management services for the 
management of direct contractors. In such instance, the contractor 
shall be liable for any and all costs that has resulted from instructions 
issued by the contractor to direct contractors, unless approval of both 
the instructions and costs has been obtained from the employer prior 
to issuing the instructions   

Clause 15.1.1 

All work must be fully complete in order to achieve practical 
completion. Due to the sensitivity of material, data, etc., no access 
shall be permitted to the work areas after the employer has occupied 
same  

Clause 15.1.3 
The principal agent shall inspect the works within 10 working days 
after being advised by the contractor that the works is fully complete 

Clause 17.4 
The date for practical completion at contract commencement shall be 
no longer than 12 calendar weeks from the receipt of the approved 
purchase order.    
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MINOR WORKS AGREEMENT: CONTRACT DATA (CONTINUED…) 

 

B CONTRACT DATA (CONTINUED…) 
 

CLAUSE REFERENCE ITEM DETAILS 

Clause 19.0 The currency of payment shall be the South African Rand 

Clause 19.2 

Regular payment certificates shall be issued 15 No. working days 
after issue of a correct detailed and approved payment claim (Must 
be in Hardcopy and Electronic Copy) by the contractor to the both the 
principal agent and employer. The 15 No. days shall be counted from 
the latest date of issue of both formats between the principal agent 
and employer.   

Clause 19.3.2 

Payment for materials and goods off site shall be subject to the 
provision of a Guarantee for advance Payment by the contractor 
which must be included as part of the relevant payment claim 
submitted by the contractor   

Clause 19.7 
Replace “…fourteen (14) calendar days…” with “…thirty (30) 
calendar days…”  
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5. SCHEDULE OF VARIABLES 
 

The Clause References and information provided in the table below must be read in conjunction with the 
“ASAQS Preliminaries” November 2007 

 

CLAUSE REFERENCE ITEM DETAILS 

10.1 Yes 

10.2 Yes 

10.3 
The Contractor is to verify all dimensions on site and report any 
discrepancies 

10.4 
The Contractor is to inspect and document all defects in a form of a 
report prior to commencing of the works 

10.5 
The Contractor is to inspect all adjoining structures and document all 
defects in a form of a report prior to commencing of the works 

10.6 Option B 

10.7 Option B 

10.8 

Telephone - Yes 

Facsimile – Yes 

E-mail - Yes 

10.9 Option A 

10.10 

The Contractor is to protect the works undertaken by others from 
damage during the execution of the contract.  The cost of rectification 
as a result of any damages, should they occur, shall be for the 
contractor’s account. 

10.11 

Yes 
The Contractor to provide all hoarding to the area of the works, in 
accordance with the Principal Agent’s instructions, drawings provided, 
whichever is applicable 

10.12 
Noisy work and rubble removal to be programmed after hours or on 
weekends. Noisy work is prohibited during examinations. 

10.13 As defined in the Safety, Health and Environmental Specification 
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6. FORM OF TENDER 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Dear Sir / Madam, 
 
I/We                                                                                                                 having e xamined the Tender 

Documents, Drawings, Specifications, Tender addenda (If applicable) and all other information available prior 

to Tender closing for this project, hereby offer to execute, complete and maintain the whole of the said works 

and to supply all the requisite materials in conformity with the aforesaid Tender Documents for the following: - 

 

 

Tender Sum in words  

 
 

 

  

TRADE AND INVESTMENT KWAZULU – NATAL 

C/O MATTHEW CANHAM 

1 ARUNDEL CLOSE 

KINGSMEAD OFFICE PARK 

DURBAN 

4091 

 

TENDER SUM COMPILATION  AMOUNT 

  

Tenderer’s work including prime cost amounts    

Employer allowances stated by the principal agent    

SUB-TOTAL  

Add tax on   

TOTAL TENDER SUM INCLUSIVE OF  TAX   

Addressee: 

Addressee Contact Details: 
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FORM OF TENDER (CONTINUED…) 
 
I/We undertake to complete and deliver the works as described for each Tender option for the contracts within 
the time stated in the Tender Documents. If my/our Tender is accepted, I/we will, when required, provide the 
security as required in terms of the Form of Contract. 
 

I/We further undertake that my/our Tender shall remain valid for the periods as stated in the Tender data 
schedule, after the time and date of opening of Tender Responses.  I/We accept liability for damages as may 
be suffered by the employer should the Tender validity period not be honoured. 
 

I/We understand and accept that the Employer and its agents is not bound to accept any response to the 
Tender , nor  are they bound to provide any reasons for selecting or not selecting any response including the 
selection on one response in lieu of another.  
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Telephone No     Fax No.   

 
 

E-Mail Address:    

   

Date   

 

Registered Vendor   Yes No  Vat Registration No.    

TENDERER’S SELECTIONS (Fill in Yes, No, Nil, etc. as appropriate) 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 
 

 

 

 

 

Signature 

 Name of Signatory 

Capacity of Authorised Signatory 

Name of Contractor  

Postal Address  

Physical Address  

Witness 

For and behalf of the Tenderer who 

warrants authorization thereto 
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7. TAX CLEARANCE CERTIFICATE  
 
It is a condition of a Tender that the taxes of the successful Tenderer must be in order, or that satisfactory 
arrangements have been made with the South African Revenue Service (SARS) to meet the Tenderer’s 
tax obligations. 

 
 An original valid Tax Clearance Certificate must be submitted together with the Tender.  Failure to 

submit an original and valid Tax Clearance Certificate will result in the invalidation of the Tender.   
 

 Certified copies of the Tax Clearance Certificate will not be acceptable.  
 

 In the event that SARS is no longer issuing paper based Tax clearance certificates and for Bidders 
who are not in possession of an Original Valid Tax Clearance Certificate are required to complete the 
LETTER OF AUTHORISATION FORM, granting LDM authority to verify/validate the Tenderers Tax 
Compliance Status from SARS. The Tenderer is also required to attach a copy of the Tenderers Tax 
Clearance Status printed from the online portal. 

 
 Upon evaluation of the bid, should the Tenderers Tax Clearance Status printed from the online 

portal, not be in order, this will lead to the invalidation of the bid. 
 

 Applications for the Tax Clearance Certificates may also be made via eFiling.  In order to use this 
provision, taxpayers will need to register with SARS as eFilers through the website www.sars.gov.za. 

 
 Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from any SARS 

branch office nationally or on the website www.sars.gov.za. 

[ORIGINAL TAX CLEARANCE CERTIFICATE OBTAINED FROM SARS TO BE INSERTED 
HEREAFTER] 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.sars.gov.za/
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8. TAX CLEARANCE LETTER OF AUTHORISATION 
 

LETTER OF AUTHORISATION  
 
 
I, the undersigned 
 
(Full name) ____________________________________________________________________________ 
 
Hereby grant authorisation to the employer and its agents to validate my organisation/ Companies current tax 
status.  
 
Tax Payers Tax No.:_____________________________________________________________________ 
 
 
Tax Payers Pin No. issued by SARS:_______________________________________________________ 
 
 
 
_________________________________________    _____________________ 
Signature of authorized representative/signatory        Date 
 
 
____________________________________________ 
Position 
 
 
____________________________________________ 
Name of Tenderer 
 
 
 

COMPANY STAMP 
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9. CSD REGISTRATION CONFIRMATION 

 
NOTE: Failure to submit the CSD Report containing the CSD Supplier No. and Unique Registration 
Reference No., will lead to the immediate invalidation of the bid and subsequent disqualification. 

 
 

[CONFRIMATION OF CSD REPORT CONTAINING THE CSD SUPPLIER NO. AND UNIQUE 
REGISTRATION REFERENCE NO. TO BE INSERTED HEREAFTER] 
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10. LETTER OF GOOD STANDING IN TERMS OF COID ACT. 
(COMPENSATION FOR OCCUPATIONAL INJURIES AND DISEASES 

ACT) 
 

NOTE: Upon evaluation of the bid, should the Tenderers Letter of Good Standing Status printed 
from the online portal, not be in order, this will lead to the invalidation of the bid. 

 
 

[LETTERS OF GOOD STANDING TO BE INSERTED HEREAFTER] 
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11. B-BBEE CERTIFCATE 
 

[B-BBEE CERTIFICATE TO BE INSERTED HEREAFTER] 
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12. PRICED BILL OF QUANTITIES 
 

[PRICED BILL OF QUANTITIES TO BE INSERTED HEREAFTER] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 



QUOTATION ENQUIRY DOCUMENT 
TRADE AND INVESTMENT KWAZULU - NATAL 
GLAZING CONTRACT – SECOND FLOOR 

 

 
 

QUOTATION RETURNABLES DOCUMENT                                                     PAGE NO. 18 

 
 

 

13. DRAWINGS AND SPECIFICATIONS 
 

[THE DRAWINGS AND SPECIFICATIONS ARE ATTACHED HEREAFTER] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


